RESOLUTION NO.
A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF SANTA CLARA, CALIFORNIA, ADOPTING REVISED
RECORDS RETENTION SCHEDULES FOR CITY
RECORDS
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SANTA CLARA,

CALIFORNIA, AS FOLLOWS:

WHEREAS, state and federal law require cities to maintain and preserve certain documents for
various periods of time; and

WHEREAS, the City of Santa Clara currently has a Records Retention Schedule that identifies
various types of documents and the period of time that they must be maintained by the City
(“Records Retention Schedule™); and

WHEREAS, the City last updated its Records Retention Schedule in 1983; and

WHEREAS, the City has now updated its Records Retention Schedule for each City department
and for documents that apply City-wide to reflect and comply with changes in records retention
laws; and

WHEREAS, the City now desires to approve and adopt these updated Records Retention
Schedules for the orderly and lawful maintenance of its record-keeping system.

NOW THEREFORE, BE IT FURTHER RESOLVED BY THE CITY COUNCIL OF THE

CITY OF SANTA CLARA, CALIFORNIA, AS FOLLOWS:

1. That the updated Records Retention Schedules for all City departments and for
documents that apply City-wide, attached hereto and incorporated herein as Exhibit A, be

approved and adopted, effective immediately.
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2. Constitutionality, severability. If any section, subsection, sentence, clause, phrase, or

word of this resolution is for any reason held by a court of competent jurisdiction to be

unconstitutional or invalid for any reason, such decision shall not affect the validity of the

remaining portions of the resolution. The City Council of the City of Santa Clara hereby declares

that it would have passed this resolution and each section, subsection, sentence, clause, phrase,

and word thereof, irrespective of the fact that any one or more section(s), subsection(s),

sentence(s), clause(s), phrase(s), or word(s) be declared invalid.

I HEREBY CERTIFY THE FOREGOING TO BE A TRUE COPY OF THE RESOLUTION

PASSED AND ADOPTED BY THE CITY OF SANTA CLARA, CALIFORNIA, AT A

REGULAR MEETING THEREOF HELD ON THE _ DAY OF

THE FOLLOWING VO'E:

AYES: COUNCILORS:
NOES: COUNCILORS:
ABSENT: COUNCILORS:
ABSTAINED: COUNCILORS:

Attachments: Exhibit A, Records Retention Schedules

ATTEST:

ROD DIRIDON, JR.
CITY CLERK
CITY OF SANTA CLARA
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EXHIBIT A
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